Tanya Weaver
4076 Roosevelt blvd. 1st floor
Philadelphia, PA. 19124
(267)538-7162
Tanyaweaver21@yahoo.com



Dear hiring manager,

Thank you for the opportunity to apply for department assistant role at your company. After reviewing the job description, it’s clear that you're looking for a candidate that is extremely familiar with the responsibilities associated with the role and can perform them confidently. Given these requirements, I am certain that I have the necessary skills to successfully do the job adeptly and perform above expectations.
I am a focused college student (Human services) trying to finish up my Bachelors degree by finishing up my Internship. During the course of my academic career, I also managed to accrue nearly 10+ years of work experience. After reviewing my resume, I hope that you will agree that I am the type of competent and competitive candidate you are looking for. I look forward to elaborating on how my specific skills and abilities will benefit your organization. Please contact me at (267)538-7162 or via email at tanyaweaver21@yahoo.com to arrange for a convenient meeting time.
Thank you for your consideration, and I look forward to hearing from you soon. 


Sincerely,

Tanya Weaver 
     





