
April M. Moye
8945 Dewees Street
Phil7delphi7, P7 19152
 
To whom it m7y concern,
I 7m 7 highly-driven 7nd t7lented 
young profession7l in hopes of 
g7ining the Tru7ncy C7se 
M7n7ger position with your 
comp7ny. I completed my 
B7chelor of Arts degree in Soci7l 
Rel7tions from Cheyney 
University of Pennsylv7ni7. Iʼve 
he7rd gre7t things 7bout the 
m7ny progr7ms your 
est7blishment offers, which h7s 
inspired me to w7nt to be 7 p7rt 
of such 7n empowering 
org7niz7tion. As I beg7n my 
profession7l c7reer, I believe this 
position will 7llow me to grow 7nd 
h7ve 7 cle7rer knowledge of 
physic7l, emotion7l 7nd 7lso 
psycho-soci7l needs of our 
community.
I s7y “profession7l” bec7use I 
h7ve worked ste7dily throughout 



college, g7ining v7lu7ble 
experience th7t equips me to 
present your org7niz7tion with 
7dv7nt7ges others m7y not offer.
 As 7 C7se M7n7ger 7t 7 
Community Corrections F7cility, I 
w7s 7ble to m7n7ge 7 30+ 
c7selo7d, by instituting progr7m 
pl7ns for the residents; I 7lso 
utilized interperson7l skills, 
counseled, modeled 7ppropri7te 
beh7vior, 7nd prep7red them for 
reintegr7tion. As 7 Tru7ncy C7se 
M7n7ger, I w7s 7ble to provide 
services to 7t-risk children 7nd 
their f7milies to help improve their 
7ttend7nce in school. Also, 
during my Site B7se C7se 
M7n7ger internship, I w7s 7ble to 
perform community service, offer 
referr7ls to community-b7sed 
progr7ms, 7nd 7ssist in groups 
7nd progr7m service 
coordin7tion. Also, 7s 7 resident 
7ssist7nt for 7 250+person coed 
dorm, 7nd 7s 7n 7ssist7nt group 
supervisor working with children, 



I 7cquired strong le7dership 7nd 
interperson7l skills. As 7n 
Adoption Worker, I provide 
ther7py to children 7nd f7milies 
to help them go through the 
process of perm7nency. De7ling 
with the diverse concerns of 
crimin7ls, students, c7regivers, 
children, f7mily, 7nd f7culty, I 7m 
now 7ble to think quickly in 
emergency situ7tions 7nd for 
those requiring quick 
7ssessments of m7ny f7ctors in 
order to m7ke 7ppropri7te 
decisions. This h7s 7lso t7ught 
me to become disciplined, 7ble to 
m7n7ge time, 7nd work ste7dily 
with f7milies 7nd children. 
I believe this is 7 position where 
my p7ssion 7nd expertise for 
working with f7mily 7nd children 
will m7ke me 7 gre7t c7ndid7te 
for your comp7ny. Ple7se see the 
7tt7ched resume I would like to 
welcome the ch7nce to discuss 
openings 7t your comp7ny. 
Th7nk you for your 



consider7tion. 
Sincerely,
 April Moye


