                                               KAITLIN M. WILSON
1209 Loney Street            							                   (215) 971 5955                                         
Philadelphia, PA 19111                                                                                           kmwils17@gmail.com

June 12, 2018

Stacy Leonard
Managing Director, Community Services Division
Community Services Division, CORA
8540 Verree Road
Philadelphia, PA 19111


Dear Ms. Stacey Leonard:


I am interested in pursuing a position with the CORA Community Services Division, specializing in Truancy Services. I have recently graduated from the Pennsylvania State University, in August, and I believe I am an ideal candidate for the role because I have trained effectively, quickly and efficiently in my past employment experience. Please review my resume, as it provides details of my professional skills and experience, which will provide more insight regarding my excellent qualifications. I look forward to exploring how I might positively impact the people of Philadelphia, especially the children.

During my prior work experiences, I have proven myself as someone who works efficiently, learns easily, and is looked up to as a leader. I form exceptional relationships and have been recognized as an excellent supervisor who goes above and beyond to complete tasks.  Through my education in the Criminal Justice field, I have established strong communication and writing skills. Through my work skills, as a supervisor, I have gained insight on problem solving, communication, and leadership. I am confident that I can offer my skills and experience to the Community Services Division of CORA.

[bookmark: _GoBack]I welcome the opportunity to meet with you, or a representative from the division, to further discuss my skills, qualifications and possible future impact I might make in the Community Services Division. I am available to be contacted all day Monday through Friday. Please contact me at your earliest convenience: (215) 971 5955 or kmwils17@gmail.com I greatly appreciate your time and consideration, and am looking forward to speaking with you in the near future. 


Best Regards,



Kaitlin M. Wilson
Administration of Justice Major
The Pennsylvania State University
