Mary Kate Rumbaugh 
112 Cornell Ave Folsom, Pa 19033 | 610-809-6230 | rumbaughm06@mansfield.edu
July 13, 2018
CORA
Philadelphia PA
To Whom It May Concern,
I received my Bachelor of Science degree in Mass Communication with a concentration in Sports Information and a minor in Business Administration from Mansfield University in May 2018. 
I have earned a 3.25 GPA for the Spring Semester 2018 and was named to the Dean’s List.  I am intelligent, dedicated, reliable and organized. Additionally, I am a quick learner and I am completely dedicated to any task I am assigned.
With my Business Administration degree, I am capable of working in an office atmosphere. I hope you will consider me for this position.  I just need someone to give me a chance to prove myself.
I thank you for taking the time to read my letter and resume and look forward to hearing from you in the future, where I can provide more information and references.
Thank you.

Sincerely,
Mary Kate Rumbaugh 
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