FELICIA D. JONES
3401 Capital View Dr. Apt A. Philadelphia PA, 19129 
(267) 971-2377
felicityjn@outlook.com

Greetings,
[bookmark: _GoBack]This letter is to introduce myself and to let you know of my interest in becoming a part of your company. The enclosed resume will provide you with information concerning my overall employment background, training, education and skills. My competences are backed up with professional experience and knowledge. I have a solid, successful history in youth development and youth programming, superior expertise in Microsoft Office Applications social competency skills that makes me approachable, likable and well-rounded. I am trainable, willing to learn and can work well alone or in a team setting.
In each of my previous job experiences, I have performed my assignments with a high degree of skill and professionalism. I believe in excellence and have always dedicated myself, my talents and my creative abilities to assure the successful accomplishment of any company goals. My positive attitude and willingness to give 150% makes me a valuable asset to any organization that would employ me. I am confident that my skills will be an asset and have a favorable impact in your organization. 
I look forward to hearing from you soon to hopefully schedule an interview in which I hope to learn more about your company, its goals and plans and how I may be able to contribute to its continued success and growth. Thank you for your time.

Sincerely 

Felicia D. Jones
