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24 May 2018

To Whom It may concern,

I am a recent college graduate from West Chester University, a Customer Service Representative at CVS Pharmacy and an ambitious young lady with a lot to offer. I am writing you to express my interest in obtaining a possible career opportunity as a Department Assistant. I would greatly appreciate the opportunity to gain experience by working at such a prestigious non-profit.

I am passionate in all my endeavors and I know that I would bring a strong work ethic to the organization. In all that I do, whether it be work or personal endeavors, I pride myself on the fact that I am a hard worker, a great multi-tasker and a team player. During my time at CVS Pharmacy I have acquired leadership skills, but at the same time I have learned to follow directions. I have always imagined myself working in the business world and I believe this opportunity would grant me that dream by allowing me to take what I have learned from my business courses at West Chester and applying it in my future career. Any opportunity given to me at CORA Services would not only be beneficial, but it would certainly be what I am looking for. 

[bookmark: _GoBack]Thank you for your consideration and I look forward to hearing from you. Should you have any questions or concerns, please contact me directly at the telephone number listed above.

Best Regards, 

Marykate Kauffman

