[bookmark: _Hlk514155566]6338 Summer Street
Philadelphia, PA 19139



May 29, 2018


Human Resource Manager
Cora Services Inc.
8540 Verree Road
Philadelphia, PA 19111

Dear Hiring Manager,


I am very interested in the Truancy Case Manager position at Cora Services Inc.  I was excited to find the listing on Indeed.com. I am recent graduate of Chestnut Hill College, with a Bachelor of Science in Human Services and a minor in Psychology. The values of commitment, team-building, growth, and dedication are very important to me and I am excited about the prospect of working for a company who demonstrates those same standards.

[bookmark: _GoBack]My comprehensive hands-on experience will make me an excellent addition to your organization. I have years of customer service, organizational, and problem-solving skills. I am dependable, compassionate, a team player, and a very active listener that contributes to shared objectives. Through my internships, I have acquired an excellent understanding of the responsibilities and expectations associated with working with children, young adults, and seniors in the community. I have developed strong written and verbal communication skills through research, resume writing, and conducting skill-building workshops. In addition, my coursework at Chestnut Hill College and the Pennsylvania Institute of Technology has given me the educational background necessary to excel in client consultation, goal-setting, planning and documentation. I have taken courses in Abnormal Psychology, Child Development, Research Methods, Social Psychology, and Case Management. The knowledge I have attained, combined with my computer proficiency in Word and Excel allows me to be extremely innovative and productive.

As a Human Service major, providing guidance and servicing diverse members of the community is my purpose and commitment. Please feel free to contact me at your earliest convenience so I may provide you with more information. I can be reached at (484) 506-9079 or WrightS@chc.edu. Thank you in advance and I look forward to hearing from you soon.


Sincerely,



Samantha Wright



