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June 3, 2018
Cora Services, Inc.
Philadelphia, PA

My name is Sarah Touhey.  Thank you for the opportunity to apply for the Truancy Case Manager role at Cora Services, Inc.  After reviewing the job description and requirements for this position, it is clear that you are looking for a candidate that is extremely familiar with the responsibilities associated with case management, and can perform them confidently and effectively.  Given these requirements, I am certain that I have the necessary skills and experience needed to successfully do the job adequately and exceed expectations.

I am a self-motivated college graduate who plans to further my education in the field of social work.  Previously I have earned a Bachelor’s of Arts Degree in Criminal Justice with a concentration in Forensic Psychology.  While attending college, I also managed to complete seminars to earn numerous certifications such as, Mental Health First Aid and Depression Screening to assess an individual’s needs, provide strategies to help them, and adjust accordingly.  Throughout my academic and professional career, I have been praised as hardworking, reliable, and a fast learner by my supervisors, professors, and co-workers.  Due to this I have been tasked with the role of Shift Leader from my current employer to supervise my clients, prepare important documentation regarding treatment, and maintain a level of professionalism.  Working on academic, extra-curricular, or professional projects, I apply adaptability, problem-solving skills, and empathy, which I hope to use at Cora Services as a Truancy Case Manager.

[bookmark: _GoBack]After reviewing my resume, I hope you will agree that I am the type of knowledgeable and reliable candidate that you are looking for.  I look forward to elaborating on how I can help benefit and assist in keeping Cora Services, Inc. working effectively.  Please contact me via phone at (732)-895-5959, or via email at stouhey1210@gmail.com to arrange for a convenient meeting time. 

Thank you for your time and consideration. I look forward to being in contact with you soon.

Sarah Touhey
