CORA Services Inc
8540 Verree Road 
Philadelphia, PA 19111

To Whom It May Concern:

I am interested in the available opportunity with CORA Services and I would like to speak with you concerning the School Counselor position. Upon review of the job description and background requirements, I am convinced that my qualifications are a match for the position.

I am an extremely goal-oriented and determined person. I completed the Graduate Program in Counseling Psychology at Holy Family University, with a concentration in Dual School Counseling, Pennsylvania PK- 12 certification. My Bachelor of Science degree in psychology and my Master’s degree give me the education required to excel as a counselor. 

My counseling experience is reflected in my current position as an Outcome Specialist with Catholic Community Services. As a direct service provider, I work cooperatively and collaboratively with Community Umbrella Agency workers, CUA, DHS, families, school counselors, mental health professionals and doctors to maintain the well-being of the child.

[bookmark: _GoBack]My counseling experience is also reflected in my internships working in elementary and secondary school settings. I have first-hand experience working in a fast paced environment meeting the needs of academic, behavioral, social and college and career counseling for students in PK through 12th grade. As an elementary counseling intern, I provided both individual and group counseling using solution focused approaches to address short-term crisis situations such as grief, bullying, suicide, family and friendship issues, confliction resolution, attendance and discipline. I also conducted classroom guidance lessons for grades PK-8 on issues such as empathy, social skills and self-esteem and study skills. I have knowledge of assisting students and families in both the high school and college application process as well as searching for financial aid and scholarships. At the high school level, I have conducted College Advisory Guidance Cycles for sophomores, juniors and seniors to share information on the college planning process. I have prepared students for testing and college preparation by assisting them to navigate Naviance, College Board and Khan Academy. I believe the secret to my success is providing the students a safe, student-centered environment with the resources to help all students achieve their highest potential. 


I look forward to meeting with you to discuss this job opportunity. Thank you for your consideration. 

Respectfully submitted,

Kaitlyn M. Fellenbaum
9353 Lansford St.
Philadelphia, PA 19114
267-496-4544
Kfellenbaum18@gmail.com


