	MARIE DOLAN
	8718 Hickory drive, Philadelphia, PA 19136, 215.300.8727, AMYLYN382@gmail.com

	Objective

	To obtain a career with a company that will expand the knowledge and skills that I have learned through my education and employment. 

	Experience

	2015 TO PRESENT
	PENN CARDIAC CARE AT HV
	Meadowbrook, PA

	medical records / medical assistant
Utilize PC to enter and retrieve patient data
Obtain Referrals for Insurance Purposes
Answer multi-line phone, operate fax and copy machine
Filing
Medical Records requests/audits
Ekg’s 
[bookmark: _GoBack]Holter Monitors

	2007 to 2015
	Genesis Rehab Services
	Philadelphia, PA

	 Rehab Office Coordinator
Monthly billing/Data entry (ICD-9/CPT)
Daily scheduling
Organize/Monitor office and supplies
Utilize PC to enter and retrieve patient data
Obtain Referrals for Insurance Purposes
Answer multi-line phone, operate fax and copy machine
Equipment inventory
Maintain cleanliness of clinic as per infection control
Filing
Transport patients to/from therapy as needed
Assist Therapists as needed with therapeutic activities

	2006 to 2007
	The Asthma Center
	Philadelphia, PA

	Medical Assistant
Administering Allergy shots
Prepping patient charts
Filing
Taking patients height, weight, history and vital signs

	2004 to 2006
	Select Medical Corporation
	Fort Washington, PA

	Rehab Tech
Transport patients to/from therapy
Assist therapists with therapeutic activities
Filing

	Education

	2005-2006
	The Cittone Institute
	Philadelphia, PA


	Medical Assistant
1997-2001                                Little Flower Catholic High School       Philadelphia, Pa
Diploma

	References

	References are available on request.



