
	GIRA MEHTA
8723 Ridge Ave, Phila PA 19128 · 215-487-2523
giramht@yahoo.com

	Highly experienced Pre School Director (Ages 3 months to 5 years) having over 20 years of experience managing and hiring staff, developing curriculum, managing center operations and growing enrollment.


Experience
	1990 to 2018
DIRECTOR, BUILDING BLOCKS CHILD DEVELOPMENT CENTER
· [bookmark: _GoBack]Hire, manage and mentor preschool teachers and assistants for each class section
· Work with “at risk” children and their families 
· Manage payroll on biweekly basis for salary and hourly staff
· Increase enrollment for the Center
· Devise age appropriate curriculum
· Regular presentations to Center management
· Managing economical procurement of supplies
· Manage and maintain center top level accreditation
· Work with families and offer guidance and support for problematic situations
· Speak regularly at community events on behalf of the Center

	


Education
	aSSOCIATES DEGREE, COMMUNITY COLLEGE OF pa
Philadelphia, PA

bACHELORS degree, st xaviers college
Gujarat, India


certification
	CDA, Child Development Associate
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