Idraya N Baker
6141 N Beechwood Street
Philadelphia, PA 19138
267-592-8565

Objective
To obtain a position in the field of human services, where I will be able to exercise my experience and dedication while working with children and families.

Education
Grand Canyon University, Phoenix, AZ                                                                                Jan 2014-June 2018
Bachelors of Arts in Sociology

Harcum College, Bryn Mawr, PA                                                                                           Jan 2009-May 2001
Associate in Art Degree/Early Childhood Education                                               

Qualifications
• Computer Skills: Microsoft Word, Excel, Power Point
• Clerical Skills: Filing Paperwork, collecting data and compiling data 
• Communication Skills: Communicates openly, forcefully and effectively, display a strong sense of  
[bookmark: _GoBack]   purpose. Lead by example and work well with people of different cultural backgrounds. 
• Research Skills: Quick to identify problems, Display a practical approach to solving problems. 
   Effectively and continuously evaluating activities, programs and its functions. 

Work Experience 
US Medical Staffing Inc                                                                                                   Oct 2017-Still employed
Teacher Assistant
Reinforce lessons presented by teachers by reviewing material with students one-on-one or in small groups. Enforce school and class rules to help teach students proper behavior. Help teachers with recordkeeping, such as tracking attendance and calculating grades. Help teachers prepare for lessons by getting materials ready or setting up equipment, such as computers. Help supervise students in class, between classes, during lunch and recess, and on field trips. Work directly with special education helping them understand the material and adapt the information to their learning style. Attend back to school night, parent teacher conferences.

Dunbar Armored                                                                                                                         Feb 2017-Oct 2017
Cash Vault Cashier
Responsible for the secure, timely and accurate processing of customer deposits brought to Cash Vault Services via armored car by counting currency, separating or segregating currency, packaging/unpackaging currency, sealing/unsealing bags and maintaining inventory counts and levels. All tasks are designed to protect the property of our employees and customers.
Process deposits in accordance with specified customer requirements while under constant camera coverage. Assist in preparation of customer coin and currency orders.




Brightside Academy
Education Director                                                                                                              Jan 2009-Jan 2017
Provide customer services, oversee academy operations in the academy director’s absence which include the following assist in classrooms, convene and facilitate staff meetings, maintain security, Make sure all paperwork requirements were completed accurately and in a timely manner such as: Enrollment change, Daily deposits, Co-pay/PVT collections, Roster confirmation, Payroll, Enrollment tracking Petty cash etc., Staff supervision, enrolling staff in trainings. Calling parents and completing forms for CCIS and DPA, New client enrollment package, observing classrooms and teachers for Keystone STARS, recruit new hires and children for program, making connections with the schools and community that we services. Interacting with parents.

                                                         

                                References available upon request























References
Mr. Fraid Anderson- 267-463-7280
Ms. Dekoya Young- 215-432-6660   
Ms. Michelle Theorgood- 215-840-6738 

















