John B. Breslin

3424 Chalfont Dr   | Philadelphia | PA | 19154 | Tel:  215.824.2210, Cell 267-279-3519

EDUCATION:	TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA
	Bachelor of Business Administration, Graduation: January 2015
	Major:  Human Resource Management

                                      Selected Courses:
                                       HRM, Management                         Introduction to Psychology
                                       Marketing	                                      Statistics for Psychology
                                       Business Society & Ethics               Foundations of Cognitive Psychology
                                       Leadership & Organizational          Theories of Development

ACTIVITIES:    Prospective member, Society for Human Resources Management, Present  
		Prospective member, Society for media and film	

EXPERIENCE:

WOODS SERVICES –Langhorne, PA
Program Supervisor/Residential                                                                                        January 2016- June 2018

· Supervises and oversees all aspects of the Residential Services.
· Responsible to handle issues that arise on the designated shift regarding staff coverage, facility issues and resident issues.
· Monitors implementation of individual services and behavior intervention plans and assists staff if needed.
· Responsible for the delivery, monitoring, and documentation of client care consistent with the program philosophy.
· Responsible for daily supervision of direct care staff May be asked to assume the responsibilities of Residential Managers in their absence as instructed by the Residential Director.
· Participates in the multi-disciplinary treatment planning process and maintains shift communications with the Residential Manager.
· Provides direct care staff and individuals education.
· Ensures compliance with licensure and accreditation standards.
· Participates in Quality Assurance monitoring activities.
· Perform other duties as assigned.


Staff Counselor III			                                                                      May 2015- January 2016

· Documenting client’s progress and related pertinent data on ISPs. Attending ISP meetings.
· Contributes to the therapeutic community. Implements, monitors, and reports upon therapeutic strategies and programming. 
· Responsible for the care and supervision of emotionally disturbed, autistic child and adolescent residential clients. 
· Responsible to maintain upkeep of personal clothing and other personal possessions of assigned clients. 
· Responsible for maintaining a positive working relationship with all supervisory, support, peer and other Woods employees throughout the Residential Unit and Day Program areas.






Temple University-Philadelphia, PA
 Human Resources Coordinator                                                     March 2014- April 2015
· Report to Manager of Human Resources
· Front Desk Liaison – coordination (receptionist)
· Recruitment for regular/temporary Talent Requisitions
· Manage unemployment paperwork
· Process employee separation paperwork (voluntary/involuntary)
· Conduct Exit Interviews
· Process Onboarding documents
· Conduct New Hire Orientation
· Lead Employee Relations activities
· Audit I-9 employment eligibility process
· Perform pre-employment reference checks
Temple University-Philadelphia, PA
Human Resources Assistant (Intern)                                                      January 2013- March 2014 

· Answer telephones, take messages, or transfer calls to appropriate individuals.
· Arrange conferences and meetings for company personnel.
· Compose, type, and distribute meeting notes, routine correspondence, and reports.
· Process and provide orientation of new employees. Process outgoing employees.
· Maintain scheduling and event calendars.
· Schedule and confirm appointments for clients, customers, or supervisors.


SPECIAL PEOPLE IN THE NORTHEAST, (SPIN), PHILADELPHIA, PA
Direct Support, Adult Services                                                                              August 2009-January2013

· Assist with cognitive therapy on a daily basis by providing individuals with coping skills as well as engaging them into the community for social interaction. 
· Became a role model with individuals with disabilities and a professional by following the organizational policies and procedures as well as keeping up with trainings and certifications.

SKILLS:	Microsoft office: Word | Excel | PowerPoint

Reports, charts, graphs, slide presentations and general office correspondence and memos. Letter writing, organizing paper and electronic filing, processing occurrence reports, research, scheduling. Great people skills and Great personality
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