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OBJECTIVE

Develop a pathway to a successful career with a company that is driven by success and high expectations.
WORK EXPERIENCE

Fairmount Athletic Club                   






              May 2017-Present
Front Desk Associate

· Impute of data related to Membership Sales, billing, Personal Training and Inventory
· Register recites of cash, credit card, and related charges to accounts in system
· Open & Close building as it applies to hours of operation 
· Schedule co-workers on a bi-weekly basis to cover shifts
· Report to Direct of Operations with weekly sales and membership cancellations
Adolescent & Young Adult Advocates

Therapist/Admin Assistant
Present 
· Meet with individual clients for therapy sessions
· Facilitate and document notes during group therapy

· Daily log of clients 
· Assist directors with marketing

· Assist with oversight of business and daily operations

· Purchasing of supplies

· Assist clients of paper work completion and financial agreements 

· Assist with organization of transportation/daily client schedules

· Collaboration with parents (regarding treatment & housing)

· Informing employers of crisis or concern

· Ensure clients are following program

· Complete monthly expense reports and provide billing office with receipts 

· Other job duties as assigned

Martin Luther School – Silver Springs                                                                                   August 2016 – January 2018
Child Care/Mental Health Worker

· Daily Supervision of youth 

· Assist with daily living needs

· Facilitate peer mediation groups

· Running community meetings

· Daily reports of clients

· 30 day treatment review with clinical team 

· Daily log of activities and youth interactions
Concern Treatment Unit for Boys






May 2014 to July 2016

Youth Worker I & II
· Daily supervision of 25 adolescent males

· Administration of daily medication

· Communication with administration 

· Daily logs of activities and youth interactions 

· Mentoring youth in school academics 
· Senior supervisor of secondary staff
· Monitor Sunday visitations between youth and families 

· Bi-weekly progress reports 
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EDUCATION

Immaculata University, Immaculata, PA




August 2010 to May 2014
· B.A in Sociology (4 Years)
· 2012 Recognized on Academics Deans List

· Completed academic studies with an overall GPA of 3.5 
Community Service & Certificates 
· St. Rose of Lima in Philadelphia & St. Patrick’s of Norristown, PA.
· Assisted children with homework
· Organized Rec activities 
· Engaged in games and structured activities 
· Ensured a safe environment for all staff & children 
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