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Objective
To use my skills and experience to promote a positive atmosphere and higher quality education among children.
To obtain a position as a teacher in an early childhood classroom, that will utilize my dedication to children’s development and to their educational needs.
Skills
Talented, caring early childhood education teacher with a strong commitment to child development and the learning experience. History of success in developing preschool programs that enhance children's emotional, social, intellectual and physical development and providing the foundation for a lifelong love of learning. Highly qualified educator with a proven track record of designing unique lesson plans and bringing them to life in a fun and imaginative way.
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Experience
Teacher, Pre-K3 & Pre-K4
Gloria Dei
2012-Present

· Promote desired behaviors by using positive reinforcement and redirection
· Create and implement developmentally appropriate curriculum that addresses all learning styles
· Create and implement fun and creative lesson plans that meet state standards
· Establish a safe, positive, interactive learning environment
· Develop professional relationships with parents, teachers, therapists and management
· Schedule and hold parent-teacher conferences to update parents on children's development
· Delegate tasks to teaching assistants and volunteers 
· Prepare monthly newsletters to encourage open communication with parents
· Lead and participate in monthly age level meetings with fellow teachers
· Lead and participate in monthly staff meetings with all staff
· Foster reasoning and problem solving through active exploration games and activities
· Work with interdisciplinary team members to evaluate children's progress and recommend appropriate learning plans
· Establish daily routines that are easy for the children to follow 
· Use classroom observations to create written assessments of student performance
· Assume supervisory duties in the absence of the Director
· Maintain required clearances and CPR certification
Assistant Editor
Boucher Communications/LWW Communications
2001-2005

· Collaborate with editors of four separate publications for their monthly article preparation
· Author payroll
· Logging and tracking author payments via spreadsheet in  Excel
· Updating author agreements monthly
· Coordinate and submit application to COPE and PCO for Continuing Education
· Responsible for the creation of  Vistakon E-Series PowerPoint presentations
· Responsible for the maintenance and updating of several internet      databases
· Word, Excel and PowerPoint proficient

Corporate Trainer/Education Specialist
Independence Blue Cross
1996-2001

· Educate all newly hired associates of the claims and customer service departments and administer continuing education coursework for all seasoned claims associates 
· Conduct the orientation program for new employees 
· Train associates on internal computer systems and members’ benefit plans
· Create manuals, lesson plans, activities, tests and exercises to be used during training
· Track associates’ progress and report progress to all levels of management
· Create a Personal Improvement Plan for struggling associates 
· Acting supervisor for class attendees 
· Completed Toast Masters and Train the Trainer courses
Education
[bookmark: _GoBack]Bachelor of Arts – Early Childhood Education 
Western Governors University • 2015

Private Academic Certification- Pennsylvania Preschool/Pre-K/ Education Kindergarten • 2015
Volunteer
St. Albert the Great CYO
Assistant Athletic Director • 2015- present

· Responsible for the coordination of youth development programs
· Acquisition and training of coaches
· Ensure legal compliance regarding volunteer’s required clearances
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