


June 6, 2018





Dear Sir or Madam: 

My name is Kendra Clark and I am writing to express my interest in the Intake Specialist position.

I am a recent graduate of Kean University in Union, New Jersey, where my major was Criminal Justice and my minor was Public Administration. I graduated on May 17, 2018 with a Bachelor of Arts degree in Criminal Justice.

In addition to my studies, I have held internships to prepare me for a career in the Criminal Justice field. I have been a Resident Assistant for three years and have been on Student Government for two years. I have also held jobs on and off campus. I believe my dedication to my studies, my desire to learn all I can about the field and my ability to multitask will make me an asset to your agency. 

[bookmark: _GoBack]I would be grateful for the opportunity to interview with you in consideration of current or future employment opportunities within Cora Services, Inc.


Sincerely,




Kendra C. Clark
Attachment
