MADISON GHARGHOURY
4744 Umbria Street Philadelphia, PA 19127 • 609-575-9939 • madiegharghs@yahoo.com 

To Whom It May Concern—

	I am writing to express my interest in the position of Department Assistant for CORA Services. I am extremely passionate about the work CORA Services accomplishes and know that I carry the experience to have lasting impact on the organization. I want to work as the Department Assistant for CORA Services because I have always had a passion for assisting youth and their families who are experiencing various challenges to help develop and improve their productivity. I have just finished an internship for the Pennsylvania Department of Education in Harrisburg, while also working as a Peer Educator at the Center for Women and Gender Equity on West Chester University campus. 
	As a recent graduate from West Chester University of Pennsylvania, my experience through various internships, work, and extracurricular activities in my time as an undergrad, had prepared me well for a position such as this one. My time as Head Intern in State Representative Donna Bullock office gave me the capability to be responsible for calendar management and scheduling for team members, coordinating team meetings, and corresponding via email or phone with constituents. This experience has made me proficient in scheduling volunteer events with outside partners, and working to staff the events. Being head intern also helped me grown into a strong leader that is a consistent and efficient, while managing seven other interns. 
	Having the opportunity to serve as Vice President of Membership Recruitment for West Chester Panhellenic Council allowed me to build my skills of planning and executing multiple high level events in a short amount of time. I have become proficient in long time and short time planning for program development and events through my Vice President role and as a Peer Educator at The Center for Women and Gender Equity on West Chester’s campus. During my time as an Intern at the Pennsylvania Department of Education, I am grew my skills in identifying government officials, stakeholders, and state figures that I would be able to develop strong relationships with. This experience also taught me how to grow current relationships with outside organizations, but to also be able to initiate new partnerships.
	I know that I am qualified for the position of the of Department Assistant for CORA Services due to the experience through various internships and work, and along with my passion for the work that CORA Services accomplishes. I know my hard work ethnic and passion for assisting youth and their families who are experiencing various challenges to help develop and improve their productivity, will allow me to have a lastly impact on CORA Services, and the organization will impact me. Along with the experience I have outline above I have attached my resume, which highlights my experience further and would love to discuss more. Thank you for taking time to consider my application. 

Sincerely,
[bookmark: _GoBack]Madison Gharghoury 
