



Mallory Quirk
· 5018 Grant Avenue, Philadelphia PA 19114 – (267) 997-5694
 E-mail: Malloryquirk@gmail.com




EDUCATION	
· Community College of Philadelphia, Philadelphia, PA
             Associate’s Degree—Achieved February 2015
· Thomas Jefferson University
[bookmark: _GoBack]Bachelor’s in Behavioral and Health Services Degree—Achieved May 2018




WORK EXPERIENCE	

· Aeropostale
      Philadelphia, PA. November 2009—August 2017
      -Assistant Manager- Full-time manager. Specialized in customer service, managed/led employees, keyholder, handled cash, worked with customers on a daily basis, in charge of employees/files, scheduling and supply orders, made sure tasks were being completed in a timely manner and efficiently.
· American Eagle Outfitters
Philadelphia, PA. November 2017-Present
       -Assistant Manager- Full-time manager. Main priority is customer service and guiding employees. Keyholder, handles large sums of cash, working to ensure customer satisfaction. Specializes in customer service and one on one interactions.



LEADERSHIP	
      Susan G. Komen Breast Cancer Walk, (May 2013-present)
· Volunteered with Wawa; distributed food and drinks to participants

	
OTHER SKILLS		
· Type approximately 70 words per minute
· Extremely familiar with Microsoft Office
· Remarkable communication skills
· Punctual, dependable, and a fast learner
· Amazing with deadlines, tasks, and details



References: Available upon request
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