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To Whom It May Concern,
I recently viewed this job position and it immediately caught my attention. With my knowledge, education and experience, I believe that I will make the perfect candidate for this position. I recently graduated from Penn State University with a degree in Administrative Justice. Administrative Justice concerns how we interact as individuals when the government, act in ways that appear wrong, unfair or unjust. It has always been my passion to help people in all different circumstance.  It displays the importance to all of us, such as housing, education, health care, immigration, planning, social security and taxation. While attending Penn State University I took several courses associated with administrative justice, and criminal justice. I’ve worked both, in groups and independently in school, which prepared me for a career in the field of my choice. 
[bookmark: _GoBack]With my passion and personality, experience and education on the forefront, I believe that this is just the beginning for me.  I always demonstrated leadership ability, including strong interpersonal communication skills. I am dedicated to providing quality and rendering quality service as well. With the ability to multi-task and work effectively with a large volume of information, I believe that this position would fit me well. I’ve gained experience in security, loss prevent and social work so that I have a full understanding of what goes on in today’s society on a daily basis.
Below I have enclosed is a copy of my resume that lists my experience and qualifications which will give you a better understanding of the person I am. Please feel free to contact me via, phone or email to further my qualification for this position. I look forward to setting upset an interview at your convenience and to answer any questions or concerns you may have.
 
Sincerely,
 
 
Brianna M. Nesmith
Enclosure

