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Dear: HR Dept


I am seeking a professional opportunity where my leadership abilities, indomitable spirit, work ethic and passion to provide quality service can be of benefit mutually to your company and your consumers. With more than 10 years of post-baccalaureate professional work experience, I have been able to cultivate my innate and professionally acquired skill set. By holding a Bachelor of Science degree in Professional Studies, I have been exposed to many specialized arenas which have served as a stepping stone to obtain a vast array of experience and insight into the skills necessary to satisfy equally a potential employer and the consumer receiving the services rendered. 

As an existing highly skilled worker, with a variety of many other talents, I believe that I am a prime candidate for this position.

With this in mind, I have enclosed a resume outlining my qualifications.

Enlisted below are additional qualifying talents:

•	Hands-on team member and critical thinker who can quickly learn new systems, develop useful expertise, and produce significant contributions.
o	Outstanding problem solving skills and techniques with the ability to handle rapid changing schedules, shifts and climate changes.
•	Excellent organizational, interpersonal and communication skills with the flexibility and experience to remain highly focused and self possessed in fast-paced, demanding environments. 
o	Superior ability to concurrently manage numerous projects while meeting rigorous performance standards and demanding schedules.
o	Experience in quality care performance and trainings.

I am very interested and enthused about servicing your company. In researching the mission of the organization, the company’s guiding principles aligns parallel with my own personal philosophy of producing excellent outcomes. For that reason, I look forward to hearing from you, with promise of a meeting in the near future. 

Sincerely,

Jules D. Thomas
Jules D. Thomas, BS
