[bookmark: _GoBack]To Whom It May Concern ,


My name is Matina Bogertey I am applying for the Director position within your establishment. I have worked diligently and collectively as a leader, mentor and teacher for over 15 years working with pre- k- 7th grade. While serving the urban private school sector I mastered patience and classroom management. My skills also progressively developed and matured in the areas of documentation, planning and leadership. It is my belief that leaders possess a personality that’s teachable, filled with passion, empathy, creates and pursues a vision. I’ve had the opportunity of managing task and successfully delegating and completing assignments among adults. I’ve had to put to use my create abilities when planning events,activities and theme related lessons.I’m now ready to put to use the knowledge that I’ve learned over the years as well as be in an environment where my passion is increasing. 
[bookmark: _gjdgxs]
I am a graduate from Temple University as of 2010, and I received my Bachelors of Science Degree  in ECE Education. I have also successfully completed Masters level courses in Organizational Leadership and aspire to enhance my career as a leader in your educational setting. Having been blessed to work in a variety of educational settings I have gained a wealth of knowledge in providing quality care to families in  education as well as support to teacher and parent’s. Considering my work experience and passion for leading encouraging and motivating families’ and groups in education, I'm sure I would be a great asset to your team. Enclosed is a copy of my resume, which highlights my skills and qualifications further.  I’d welcome the opportunity of discussing your opening. I look forward to hearing from you.




Sincerely,

Matina Bogertey 
1952 Georgian rd.
Philadelphia,Pa 19138
267.4 81.0240
mbogerte@eastern.edu




    M atina J. Bogertey
1952 Georgian Rd ~ Philadelphia ~ PA ~ 19138 Email:mbogerte@eastern.edu
      Phone: 267.481.024 0

OBJECTIVE
It is my goal to position myself with an organization where my passion for helping families continues to grow. It is important that I partner with a company that has great vision, leadership and that’s socially ethical to employees and participating partners.  My goal also entails becoming most proficient in Leadership by adding to the success of a Company.
CORE COMPETENCIES
*Organizational/Multitasking Skills -- Provided classroom management and structure for children while involving children with the creating process and implementation of rules. Supervised and observed daily interaction of 15 children with assistant teacher’s help.  Daily Implemented large and small group age appropriate activities, while simultaneously documenting student’s work. Utilized ITERS, ECERS in the class for environmental rating.
*Team Player –Participated in collaborative monthly planning efforts with a group of 5 teachers. We collectively generated creative ideas for theme related lesson activities, and other school related activities. Eagerly and actively engaged with
teacher’s weekly meetings and trainings for education development.   Dedicated
time weekly to satisfy the completion of mandatory assignment and meet deadline requirements. Facilitating and aiding in the growth process of children and families.
*Good Communication –As a teacher daily communicating with my parents and children properly greeting them daily, especially during parent teacher conference meetings, and home visits. Created monthly newsletters, lesson plans and documentation of student assessments. Encouraged parents to actively involve themselves in child development and learning, school activities/ conferences and more. Created an open communication policy where parents could meet with me during my lunch hours as well as reach me by phone during and after school hours.


	PROFESSIONAL TEACHING EXPERIENCE
Mastery Charter/Assistant Director (Substitute)
Prodigy Learning Center
Your Child’s World
Creative Minds Learning Center (Grade K- 3)
	

	
2017-2018
2016 -2017
2014 -2016
2013- 2014

	Porter Daycare  and Educational Center (Grade Pre
	K- 4)
	2010 - 2011

	Achieving Reunification Center (0- 1 yrs.)
	
	2007 - 2008

	Little Lights of the World (1-2 yrs.) 
 Babysitting/ Nanny Experience
	
	2005 - 2007
1994- present

	EDUCATIONAL EXPERIENCE
	

	AA in Business / Liberal Arts, Community College of Philadelphia
	2000-2004

	BS in Education, Temple University, Philadelphia, PA
	2005-2009

	MA in Education Classes, Arcadia University
	2011

	MA in Organizational Lead, Eastern University, Philadelphia, PA
	2014- present



