


Hayes A. Clark Jr.

3224 Napoli Way                                                                                                 hayesc919@yahoo.com
Philadelphia, PA 19145                                                                                     (215)-606-7539



Highly motivated communications graduate looking to become an asset and help achieve company goals. I offer great communications skills, dependability, and can excel in any work environment.


Education 

9/2013 – 5/2017               Millersville University, Millersville, PA       
· BA of Science, Communications Broadcasting, 2017. Coursework included persuasion, Anthropology, Political Communications, Advance Writing, Theory Communications, Critical and Cultural Studies Communications, Communications Research, Public Speaking, Public Relations, International Communications, Mass Media, American Literature, and Broadcast Workshop and Introduction to Logic.                                                     

Work Experience

[bookmark: _GoBack]First Judicial District of Pennsylvania: Bail Clerk                                2017- Present
 
· Primarily held accountable for handling thousands of dollars for the City of Philadelphia 
· Responsible for training new staff members on processing bail bonds, court orders, and legal forms
· Communicate with families, bail bondsmen, and many Philadelphia County Units to prepare documents for custody release.
· Help manage paperwork for the Cost and Fines Department 
· Process bank deposits



Aramark:  Head Cashier and Stand Manager                                                2011 – 2017
· Trained co-workers for Head Cashier position
· Promoted to Head Cashier and Stand Manager 
· Utilized communications skills, serving hundreds of customers daily.


Levi Strauss & Co: Assistant Manager                                                                2014-2017
· Trained new workers how to work the money register
· Helped exceed store sales weekly and monthly
· Responsible for opening and closing the store
· Ordered and managed daily inventory 
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