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Urban Outfitters, 2015-2018
Providing customers with their needs to their satisfaction in order to ensure that they will return. Reading each customer’s temperament in order to communicate with them in a way that made them feel comfortable. 
· Strengthened leadership skills
· Enhanced multitasking skills

NANNY/BABYSITTER
From home, August 2014-2017

Held responsibility for caring for four children ages 3-7. Maintained child-friendly safe environments, and assured the children were intellectually stimulated by playing educational games and reading to them. 
· Enhanced planning skills
· Strengthened communication skills with younger age group
· Learned new approach to helping children develop 

EXECUTIVE ASSISSTANT 
Pax3, Summer 2016

Managed the receptionist area, including providing answers to phone call and in-person requests for information. Scheduled appointments for the techs, and prepared financial reports and electronic invoices. 
· Strengthened communication skills in a professional setting
· Enhanced knowledge of Microsoft Office and Quickbooks

V O L U N T E E R  W O R K
Saint Christopher’s Hospital for Children; Oncology Dept., 2013-2016 
Worked with children to try and make their chemo therapy less stressful. Helped work on projects that required teamwork to finish by the deadline. 
· Strengthened interpersonal skills
· Learned how to plan accordingly in order to meet deadlines
· Enhanced organizational skills








EXPERIENCE
sierrarosepaxson@gmail.com
An enthusiastic employee with attentive and goal-oriented qualities used for helping clients and communicating efficiently.  I am able to adapt quickly to new settings as well as learning each and every detail of the position. To create a warm work environment, I am someone with an energetic personality, while maintaining focus and dedication.



Sierra Paxson

Meticulous attention to Detail
Team Leadership
Project Planning
Verbal Communication
Interpersonal Relationships
Dynamic Thinker
Multitasking
Organizational Skills
Microsoft Office

R E F E R E N C E S
Jessica Lopez: 215.569.3131 
Urban Outfitters
Grace Hirsch: 215.970.4275
Babysitting
Robert Paxson: 267.446.4151
Pax3 HVAC
Dawn Gibson: 215.427.4669
Saint Christopher’s 




PROFESSIONAL PROFILE
EXPERTISE
EDUCATION
CONTACT
267.446.3887
Philadelphia, PA
HIGH SCHOOOL DIPLOMA
Little Flower High School for Girls
2010-2014

BACHELOR OF LIBERAL ARTS
Psychology
La Salle University
2014- Current

MAJOR GPA:  3.5

SP


Sierra Paxson




