Sarina Gray 
2661 Willits Rd Apt.S304
Philadelphia, Pa 19114
(302)-339-0936
Email: Sarinagray80@gmail.com
____________________________________________________________________________
Objective: I am currently seeking a position with your organization. I want to succeed in an environment of growth and excellence to meet personal and organizational goals. I am experienced with Microsoft word and Excel. 

Qualifications: Superior verbal and written skills, experienced within a team-oriented environment. I have profound problem solving and analyzing skills.

Medical Assistant: Dr. Rosenberg Colon & Rectal Office
• Help and resolve office issues
• Assist doctor in timely manner
• Record vital signs of patient
• Record patients information 
• Schedule Appointments
• Maintain a sterile clean environment 

Caregiver: Aging with Comfort
• Meal prep
[bookmark: _Hlk507986546]• Maintain a clean & sterile environment
• Feed/bath client in sufficient manner
• Provide quality products and services
• Assist patients at doctor’s visits

Office Administration: Divine Health Care
• Receptionist/Appointment coordinator
• Data entry
• File-fax-print paper work
• Payroll
• Email clients/staff
• Provide quality products & service

[bookmark: _GoBack]Education 
• One Bright Ray Community high school
• Community College of Philadelphia
• Star Career Academy



