


James Taylor
18 Crescent Lane
Levittown, Pa 19055
Cell number: (267) 229-6329
E-mail address: jpt109@scarletmail.rutgers.edu

To whom it may concern,
[bookmark: _GoBack]I am writing to you regarding the Facilities Assistant position within your organization. I am interested in this position because I have experience doing all kinds of work such as landscaping experience, warehouse work, cleaning and maintaining facilities, and some experience doing construction and carpentry tasks. I am also interested in this position because I am trained and educated to be a school counselor. Since I am working towards getting my PA certification, this position is a great way to become part of the company then I can transfer into a position that aligns more with my education. I feel once I get my foot in the door with the company, I should have no issue getting a different position within the company. 
 If you have any questions or to schedule an interview, please feel free to contact me via phone or e-mail. Enclosed is a current copy of my resume.  Thank you for your time and consideration. I look forward to hearing from you.
Best Regards,
James Taylor




