Latiffa Z. Welch
Lugirl19@yahoo.com
1940 Page Street 
Philadelphia, PA  19121
Mobile:  (267) 265-8057

Education:  Lincoln University, Pennsylvania    	                	Bachelor of Science, Sociology
[bookmark: _GoBack] (Education focus)   Determination: Aug 2017           		                      & Human Service

Skills:   
· Computer Literacy 	                             	Microsoft Excel, PowerPoint (Expert), and Word (Expert) 
Autism (Children), Children with Physical Disabilities, Attention Deficit Disorder (or ADHD)
Mental Retardation, Persuasive Development Disorder, and Assessing Classroom Instruction Materials

Internship                         Wordsworth-Tss (Jan - April 2017)
First Aid and CPR 	(JAN 2017–2019)

Work Experience:
Pre-School Teacher                          The Westwood School    Philadelphia, PA
· March 2016- Present
Home Healthcare Worker                    Family First Home Healthcare   Philadelphia, PA
· May 2016- August 2018 
· Help clients in their daily personal tasks, such as bathing or dressing
· Organize a client’s schedule and plan appointments
· Provide basic health-related services according to a client’s needs, such as checking vital signs or administering prescribed medication at scheduled times
     Substance Abuse Counselor              Delaware Valley Medical    Pennsauken, NJ
· February 2015- January 2016
· Assess needs of the patient for counseling and level of care.
· Conduct intakes on new patients, which include obtaining previous records that are relevant to the current treatment episode.
· Maintain accurate and up-to-date case files on each patient per Federal State , and PTC requirements.
Behavioral Health Worker 		Carson Valley          Philadelphia, PA
· October 2014- February 2016
· Support the work of the teacher through activities such as tutoring in the classroom and assisting the students with special projects. 
· Help to strengthen students’ skills in math and language arts by working in small groups or one-on-one in the classrooms.
Group Counselor 	   Universal Institute Charter School     	 Philadelphia, PA
· June 2011- August 2013
        Access resources to help appropriately address campers mental health needs.
· Collaborate with directors to access needed materials and resources for behavioral plans and interventions.
· Provide age-appropriate therapeutic activities within the camp environment.
· Encourage positive peer social interactions throughout all activities.
· Create problem solving and positive decision making activities.
· Create activities related to improving social skills and interactions.
Administrative Assistant Universal Companies            Philadelphia, PA 
October 2013-Jan 2015 
•Answer telephones and give information to callers, take messages, or transfer calls to appropriate individuals. 
•Arrange conferences, meetings, and travel reservations for office personnel. 
•Complete forms in accordance wit h company procedures. 
•Compose, type, and distribute meeting notes, routine correspondence, and reports. 
•Greet visitors and callers, handle their inquiries, and direct them to the appropriate persons according to their needs 

