
Sandy Matczak								            matczaksandy@gmail.com
4739 Salem Street| Philadelphia | PA | 19124 | 267.269.9447

Education:

WEST CHESTER UNIVERSITY, College of Business and Social Affairs
Master of Social Work, May of 2018 

TEMPLE UNIVERSITY, College of Health Professions and Social Work
Bachelor of Science, August 2014
Major: Public Health

Relative Experience:
[bookmark: _GoBack]MSW Intern, Friends Rehabilitation Center, Phila, PA Aug 2017 – May 2018
· Provided resources, light counseling and case management to clients
· Created a safe therapeutic space for clients living with chronic illnesses
· Attend court hearings, court debriefings, and meetings for juvenile lifers
	
MSW Intern, Institute for Community Justice, Phila, PA August 2016 – May 2017
· Assisted with Client assessment, intake process and Biopsychosocial forms
· Created an efficient resource guide for case managers and health workers
· Provided light case management to clients and provide appropriate referrals
· Supported and help create volunteer trainings and holiday events

Office Manager/Drop-in Support, Phila FIGHT, Center City August 2014 – May 2017
· Monitored drop-in activities while tending to clients’ needs
· Created and updated data systems daily for current funders
· Facilitated life skills and sexual education workshops at Drop-in and schools
· Perform administrative and clerical duties throughout the day
· Provide light counseling and de-escalation skills when needed

Home Health Aide, Bayada Home Health Care, Center City, May 2013- July 2015
· Documented clients’ unusual behaviors, conditions or illnesses
· Provided safe and sanitary care to clients
· Assisted with activities of daily living, hygiene support and food preparation 
· Made referrals to appropriate channels through light case management

Admin. Assistant, Temple University, Philadelphia, PA September 2009 – May 2015
· Created activities and events tailored to the students’ current interests
· Scheduled appointments/meetings for counselors and coordinators
· Logged in and out students’ attendance to study labs and workshop programs
· Handled administrative and clerical duties while providing customer service


Certifications:
		AACO HIV Test and Link to Care Certification Program; October 30th, 2015
Certified HIV Tester and Link to Care Specialist
