Tanya Leshkiv
tuh14431@temple.edu
10811 Proctor Rd  |  Philadelphia  |  PA  |  19116  |  tel:  215.596.9964
EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA

Bachelor of Business Administration, Graduation: May 2021

MAJOR:  Finance |  MINOR:  Spanish

GPA: 3.87 | Dean’s List: Fall 2017

SELECTED COURSES:
Micro & Macroeconomic Principles, Leadership & Organizational Management,

Quantitate Methods for Business I & II, Legal Environment of Business, Financial Accounting, Information Systems in Organizations, Marketing Management
ACTIVITIES & AWARDS:

  Member of Financial Management Association 

Member of Future Business Leaders Of America, Service Learning, World Language     and Honor Society (High School)

  Member of the Swim Team 3 years (High school)
  President’s Award For Academic Achievement (High School)
  Most Improved Award (Swim team/ High school)


Organized and was in charge of grades k-10 at UHS for field day actives

EXPERIENCE:
AMERICAN POOL, Bucks County, PA
Summers 2016 & 2017

Lifeguard
· Maintained constant surveillance of patrons in order to act immediately and appropriately in case of an emergency. 
· Acted quickly yet calmly upon emergencies and applied proper care.

· Provided a safe, clean, accident free facility. 

· Presented professional appearance and attitude at all times.
· Followed a daily routine work with opening, cleaning, vacuuming, closing and testing Cl/pH levels.
· Taught little kids how to swim after work hours.

LV CONSTURCTION, Philadelphia, PA
February 2016 - current

Office Help
· Help with translating, and composing emails as well as phone calls.

· Assist in checking and going over Excel spreadsheets making sure no errors were made in the calculations. 
· Fax files as well as make copies.

SKILLS & LANGUAGES:
· Fluent in:


· Ukrainian – advanced fully

· Russian – conversational

· Spanish – elementary levels in conversation, reading, writing

· First Aid/CPR/AED certified, 2016 - 
· Intermediate to advanced use of Microsoft Word

· Basic use of Excel 
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