To: Human Resources, 

Please accept this letter as an application for the Supervisor position.   My confidential resume is enclosed with this letter for your review.

My name is David Scott. I had been the Program Manager for Eastside Community Schools of Wilmington, DE, I have managed three K-5 schools operating under 21st Century funding. The three schools were Bancroft, Stubbs and Elbert Palmer. My sites were under Cohort 8.  I enrolled 150 participants per site. I was responsible for writing the 21st Century grant, recruitment of staff and ensuring all licensing. I have successfully scored 5’s on the monitoring tool used by program auditors. My programs involved academic enrichment, specialty clubs and educational trips.  In addition, I provided training programs for parents such as Serve Safe.  Thirty parents successfully completed the program, and all were placed in employment. The 21st Century grant was for five years with a budget of 225,000 per site. In addition to managing the three sites, I prepared the budget and budget narrative, renewal for summer programming and professional development.  I have worked as an educator, coordinator, director and administrator of programs for children, youth and adults for over twenty years. I have a School Age Administrator certification.. I am a collaborative leader that have helped developed several current teachers within the Philadelphia school district. I have facilitated two workshops for the school districts guidance counselors providing strategies in which to improve services to clients. I have conducted professional development in the areas of test taking strategies, lesson planning, financial aid, high school applications, grant writing and budgeting. 

In order to be effective I have assisted in creating a coalition of parents, educators and community leaders within the Mantua section of Philadelphia by providing daycare, after school and educational programs to service community youth. During my time at the Germantown Charter school, I served as instructor and roster chair for the eighth grade community which housed one hundred and twenty-five students. This involved managing the budget, connecting with SEPTA and allocating funds for materials, technology and resources. I have assisted the Mantua Haverford Community Center and the Christina School District to achieve the highest star level. I am knowledgeable of PA and Delaware Stars systems.
I have had the great opportunity to serve in the Northwest section of Philadelphia as the Director of Services to Children and Youth. My duties were to establish and maintain relationships with funders, foundations, community organizations and government agencies. Most emphasis was on reviewing and documenting program reports, program budgets and the grant renewal processes. Other responsibilities included conducting new hire orientations, recruitment of participants and allocation of funds based on a per pupil rate. My budget was approximately 1.2 million dollars. 

Currently, I teach at the Universal Daroff Charter school in West Philadelphia as well as a Adjunct professor at Harcum College. I possess excellent interpersonal skills that allow me to work well with others and work independently. I am confident that my experience in all these areas will prove to be a great asset to your team.

I welcome the opportunity to meet with someone in the near future to schedule an interview at your convenience at which time I hope to learn more about your agency, its goals and how I might contribute to its continued success 

Sincerely,

David Scott, MHS     

