Anina D. Castro
227 High Street, Sharon Hill, PA 19079

mobile: 267.377.3804

home: 610.586.1826

ninabeana89@gmail.com

QUALIFICATION SUMMARY
COMMUNICATION:
· As the director of a learning facility I comprehended that people are unique and dwelled on and nurtured my staff’s positive qualities. When employees are satisfied with their jobs, they are able to efficiently perform their duties with a positive attitude.
· Realizing that people aren’t mind reader’s effective communication took precedence over every other workplace competency. Effective communication equals high productivity, integrity and responsibility.

TIME MANAGEMENT & ORGANIZTION

· Where possible, I minimized distraction in my immediate work environment in order to be effective and productive.

· Prioritized my assignments by tackling the most challenging task first. Prioritizing ensured that I was fresh, energized, and at my best when I was taking on these assignments.
PROFESSIONAL EXPERIENCES

 Amazon, Part-time Seasonal Sortation Associate     



September 2017-June 2018   32 Hours 
· Responsible for receiving sorting packages in a timely matter.
· Loaded delivery trucks with packages for next day deliveries.
 A Child’s Dream Leadership Too Inc., Director




             January 2012- present 40 Hours 


 
· Administering finances, personnel, maintenance, meal planning and preparation and transportation.
· great interpersonal skills and possess an understanding of the Keystone Stars
· Adhered to all local and state regulations. 
· Maintained center paperwork, keeping files on each child and proof of meeting government regulations.

· Supervised and evaluate teachers, provide mentoring and training to help teachers improve their skills.

· Overall program planning.

· Gave interested families a comprehensive tour of the facility and enrolled those families interested.
NHS Human Services, Residential Counselor





May 2012-Febuary 2013

32 hours 
• Provided behavior modification, counseling and crisis intervention services to adults with chronic mental illness

• Performed case management services

• Prepared rehabilitation plans and monitored medications

• Facilitated daily group meetings

Fountain of Life Christian Academy, Lead Teacher/Assistant Director 

            June 2011- December 2011

40 hours 
United States Postal Services, Mail Handler




           August 2010-December 2010

40 hours
Today’s Child Learning Center, Teacher Assistant




         June 2004-June 2006

30 hours
EDUCATION

 Eastern University, Bachelor Degree, Early Childhood Education, 2017  

Delaware County Community College, Associate Degree, Human Services, 2011


