CATERINA TALLARICO 
[bookmark: _GoBack]| (215) 870-4203 | 624 Benson St. Philadelphia PA 19111 | Caterinatallarico44@gmail.com

	


Professional Summary
Accomplished graduate of Kutztown University with a bachelor’s degree in Social Work looking for a position that will utilize both my collegiate skills and experience in social work, as well as present new challenges and growth opportunities within the social work / human services field.
	


Education

Kutztown University, 2014 – Present
Bachelor of Liberal Arts and Sciences: Social Work Major 
Anticipated Graduation Date: Aug. 2018 –upon completion of internship 
Earned a GPA of 3.86 in major

	


Skills
· Skilled in Microsoft Office (Word, Excel, PowerPoint, etc.) 				
· Strong verbal and written communication
· Self-motivated
· Extremely organized
· Client assessment and analysis
· Child Welfare Services/Case Management System (CWS/CMS)
· Reliable 
	



Work History
Berks County Children and Youth Services  
Reading, PA 
May 2018 – August 2018  
Permanency Services Intern 
· Visit foster homes post child placement in order to assess the child’s safety and ensure that the child is responding positively to their new environment 

· Create and manage case plans for families that outline specific goals for the family to work towards both as a unit and individually in order to foster a positive and safe environment for the children involved 

· Meet with biological families to discuss their progress and participation in court-ordered services to confirm they are complying with court orders and offer assistance and guidance when needed

· Monitor supervised visits between family members when required to ensure that all participants are in compliance with the set guidelines that were set to safeguard the child/ children involved
 
· Complete and file paperwork as required
 
· Complete detailed case notes that thoroughly document any and all contact with clients

 Bucks Gymnastics Center II
 Levittown, PA
 Jun. 2017 – Aug. 2017 
 Summer Camp Counselor

· Plan campers' daily activities and schedules
· Intervened and responded accordingly per the camps conduct policy when necessary
· Explained and demonstrated gym games and activities to party participants
· Explained class objectives and rules
· Greeted all members in a professional and friendly manner
· Designed enjoyable and creative craft projects based upon campers' interests

William Brown Company
Philadelphia, PA
Jul. 2014 – Aug. 2016 (seasonal)
Administrative Assistant

· Answered and managed incoming and outgoing calls while recording accurate messages
· Helped distribute employee notices and mail around the office
· Assisted with employee payroll and time tracking issues
· Entered invoice information into company data base and researched and resolved any related issues
	



*References available upon request 


