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August 22, 2018
Dear Hiring Manager, 

The file just wouldn’t open. A prosecutor at the Atlantic County Prosecutor’s Office and previous professor of mine at Stockton University, Rick McKelvey, was counting on me to get this project done. Given what seemed to be a scroll of evidence on both CDs and DVDs, my goal was to ensure each original item of evidence had a working copy for an upcoming trial. As many of the items on McKelvey’s list had at least an original copy that can easily be opened and replicated, one item’s properties seemed like a foreign language to me. It would not display one of the most crucial pieces to this case. After not only researching the issue but also attempting to bust apart the DVD’s properties, I cracked open the original file and efficiently created a copy just in time for McKelvey’s criminal trial. 
This perseverance and drive are what I wish to demonstrate if I became part of your team. On Indeed.com, I learned about the availability of an Adolescent Substance Abuse Case Manager and could not pass up the promising possibility. My qualifications align well with this role. 
[bookmark: _GoBack]My academic career has provided me with the foundation to succeed in this role. The background knowledge accumulated through my degree in criminal justice would only benefit my potential work in the position available. The groomed written and oral communication skills earned through my second degree further equipped me to construct meticulous reports, articulate findings to peers and clientele, and work well as a part of a team. Provided this skill set, I am sure I can fulfill the role of Adolescent Substance Abuse Case Manager.   
I know I can be a great asset to your department and I would greatly appreciate the opportunity to prove my skills and abilities. My desired salary is negotiable. 
Thank you for your time and consideration. Please find my enclosed resume. Feel free to contact me at (607)262-9139 for any questions or to arrange a convenient time to meet. I look forward to hearing from you. 

Regards,

Chelsey Mendoza
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