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Dear Human Resource:
My attached resume outlines all that I could offer your organization. With excellent organizational and communication skills, an outstanding work ethic and the ability to work well in both team-oriented and self-directed environments, I am positioned to exceed your expectations, you will not be disappointed. 
I have 7 years of management experience and 3 years working my way up to management. In my current position as a Site Director with EducationWorks I am responsible for running an after-school program, throughout the school year and a summer camp, during the summer. My site has passed all of the Department of Public Welfare inspections, as well as our funders, Public Health Management Corporation. I am extremely impressed with the company's reputation and would be honored to join your team.
My enclosed resume outlines further details of my greatest accomplishments, if you company would like to schedule an interview or have any questions about my skills or experience, please give me a call.
Thank you, for your valued time.
​
Sincerely,  

Dena Batties

