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ATTN: Human Resources Department


Dear Human Resource Department,
I’m writing to inquire about the opening for the Truancy Case Manger position which you have posted on the Indeed.com website.
[bookmark: _Hlk502069109]At my most recent position, I worked as a BHW (Behavioral Health Worker) at various Philadelphia public schools, as part of their STS program (School Therapeutic Staff). As a BHW professional, I provide one-to-one support and/or group interventions to children, and adolescents with mental health, and behavioral health problems meet their treatment goals. My duties also included furnishing various client documentations for the treatment team. During that period, I’ve faced numerous situations, and/or crisis that have molded me into a crisis resilient, a problem solver, and analytical individual. However, now, I’m interested in pursuing a career path that offers more challenges, and growth. I’m a mature, energetic, and enthusiastic individual who is actively seeking a full-time position with a well-established organization, where there are vast opportunities for advancement. Your organization comes across as a place that can fulfilled these goals. I strongly feel that my education, and experiences with working with the public while in sales as noted on my resume, and most recently in the behavioral health field, have prepared me to take on any delegated task. In the same vein, I’m highly proficient, articulate, and results driven. In addition, I always keep a professional appearance. I also collaborate well with others, thus often earning me rave reviews amongst clients, colleagues, and previous employers. 
As a result, I feel that I’m an ideal candidate to join, and contribute to your organization and its mission. I would welcome the opportunity to speak with you, if you feel that I would be a strong candidate for this position, or any other spot in your organization. I have included my resume, and I will be available to meet with you at your convenience. Thank-you in advance for your consideration in the matter.

Sincerely,
Jean B. Cadeau
