Jerraya Dargan
267-536-7062 ♦ Jerrayadargan@gmail.com
Skills 
· 
· Excellent understanding of safety precautions and procedures
· Excellent customer service provider
· Skilled in Microsoft Word, Excel, Power Point, data entry and Assess
· Excellent understanding of basic computer operations
· Cash handling
· Ability to meet deadlines effectively
· Restocking Merchandise


Employment Experience
[bookmark: _GoBack]Imperial Security- Philadelphia, PA								02/2018 to Present
Security Officer
· Patrol industrial and commercial premises to prevent and detect signs of intrusion and ensure security of doors, windows, and gates.
· Answer alarms and investigate disturbances.
· Monitor and authorize entrance and departure of employees, visitors, and other persons to guard against theft and maintain security of premises.
· Write reports of daily activities and irregularities, such as equipment or property damage, theft, presence of unauthorized persons, or unusual occurrences.
Rite Aid– Philadelphia, PA							 	                05/2016 to 11/2017
Cashier
· Received payment by cash, check, credit cards, vouchers, or automatic debits.
· Answered customers' questions, and provided information on procedures or policies.
· Issued receipts, refunds, credits, or change due to customers.
· Greeted customers entering establishments.
JCpenny Portraits– King of Prussia, PA							 	    08/2015 to 02/2016
Receptionist
· Operated telephone switchboard to answer, screen, or forward calls.
· Scheduled appointments, maintained, and updated appointment calendars.
· Heard and resolved complaints from customers or the public.
· Filed and maintained records.
Lincoln Financial Field– Philadelphia, PA                                                                                             04/2014 to 06/2017	                  
Security Guard
· Answered alarms and investigated disturbances.
· Monitored and authorized entrance and departure of employees, visitors, and other persons 
· Wrote reports of daily activities and irregularities.
· Patrolled industrial or commercial premises to prevent and detect signs of intrusion and ensure security of doors, windows, and gates.
Loving Friends Daycare – Philadelphia, PA							06/2009 to 09/2014                  
Childcare Provider
· Organized and lead activities designed to promote physical, mental and social development.
· Taught basic skills such as color, shape, number and letter recognition.
· Attended to children's basic needs by feeding them, dressing them, and changing their diapers.
· Served meals and snacks in accordance with nutritional guidelines.
Education
Manor College– Jenkintown, PA										2016                 Associates Degree
