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1313 N. Hobart St
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Email: Kstaton1@gmail.com
 
 
EXPERIENCE: 
04/2014-Present                                        COMHAR                                 Philadelphia, PA
Mental Health Technician
· Responsible for the daily implementation of client care treatment and development plans / programs for population.

· Provide care including one-on-one monitoring while serving as a member of the multi-disciplinary treatment team.
· Providing care and treatment that is appropriate to the ages and populations served, specifically children, adolescents and adults.
· Demonstrates knowledge and skills necessary to provide appropriate care, treatment, and services for the behavioral health needs.

· Demonstrates knowledge of the individual needs, behaviors, and signs and symptoms of common mental disorders as well as an understanding of the principles of human growth and development over the lifespan.
· Observe patient behaviors, record their conditions, lead them in therapeutic and recreational activities.
· Consult with doctors and other mental health professionals, often as part of a team that includes social workers and therapists.
· Transport to doctor’s appointments, record conditions, and doctors’ orders, fill prescriptions and give out medication.
08/2013-04/2015              Programs Employing People                        Philadelphia, PA

Life Skills Instructor

· Develop and maintain the delivery of quality service consistent with agency program policy and procedure.

· Provide supports to consumers of service in the acquisition of skills in the following domains: skills of daily living, community exploration, vocational interests and training, recreational and leisure options.

· Participate in initial assessment of consumer seeking service and update annually as required.

· Develop task analysis for goal implementation.

· Implement goals and objectives as written in IWPP, ISP, or Person Centered Plan.

· Collect daily data on program implementation using standardized forms developed by the planning team. 

· Summarize program data on a monthly basis and submit to program manager or designee for review.

· Participate in development of behavioral program where indicated for consumer of service.

· Intervene in crisis situations as they arise

· Attended in service training as directed by supervisor

· Maintain adaptive equipment and ensure standards for cleanliness are maintained in program area.

03/2011-08/2013             Resources for Human Development              Philadelphia, PA
Direct Support Professional 
· Ensures health and safety of all individuals served 
· Develops and maintains a therapeutic relationship with individuals 
· Participates in the design, implementation and monitoring of ISPs. 
· Follows clinical programs as outlined in individuals’ record and ISP, taking data as required 
· Provides guidance, support and direction as needed 
· Models and advocates for individuals’ rights and choices 
· Communicates with supervisors and management teams regarding any individual program issues 
Assists individuals with: 
· Food preparation, household cleaning and maintenance, personal health and hygiene needs, personal or house shopping, home and community-based outings and trainings, personal fund  accounts and banking (If at any time an individual is unable to assist in the above, staff will be responsible for completing the activities) 
· “Advocates” or serves as a “Case Manager” for at least one individual per Advocate and Case Manager Guidelines 
· Understands and follows Individual’s Confidentiality policy 
· Administers medication as per Medication Administration Policy 
· Understands and follows all emergency procedures 
· Encourages individuals to choose and participate in meaningful activities 
· Accompanies individuals on leisure excursions 
· Follows all procedures outlined for handling individual and/or petty cash funds 
 
09/10-02/12                          Bayada Nurses                                            Philadelphia, PA
Certified Nursing Assistant  
· Provides patients' personal hygiene by giving bedpans, urinals, baths, backrubs, shampoos, and shaves; assisting with travel to the bathroom; helping with showers and baths.
· Provides for activities of daily living by assisting with serving meals, feeding patients as necessary; ambulating, turning, and positioning patients; providing fresh water and nourishment between meals.

· Provides adjunct care by administering enemas, douches, non-sterile dressings, surgical preps, ice packs, heat treatments, therapeutic baths; applying restraints.

· Maintains patient stability by checking vital signs and weight; testing urine; recording intake and output information.

· Provides patient comfort by utilizing resources and materials; transporting patients; answering patients' call lights and requests; reporting observations of the patient to nursing supervisor.

· Documents actions by completing forms, reports, logs, and records.

· Maintains work operations by following policies and procedures.

· Protects organization's value by keeping patient information confidential.

· Serves and protects the hospital community by adhering to professional standards, hospital policies and procedures, federal, state, and local requirements, and standards.

· Updates job knowledge by participating in educational opportunities; reading professional publications; participating in professional organizations; maintaining licensure.

· Enhances nursing department and hospital reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.

06/07-08/11                    Step By Step Incorporation                           Philadelphia, PA
Residential Program Worker
·  Guided and assisted individuals with Intellectual Disabilities in learning to live and function as independently as possible within the community.

· Provided direct assistance with daily activities and needs of the program participants including: direct teaching, assisting and providing for each program participant in the areas of personal hygiene, socialization, self-help and daily living needs, transportation, cooking, shopping, housekeeping, health care and recreation.

· Assisted in developing, implementing and monitoring program participant’s care and behavior modification plans.

· Maintained accurate daily records regarding care provided incidents, behavioral information and progress of each program participant.

· Administered medication in accordance with the agency’s medication administration policy and completed all documentation pertaining to medical appointments.

· Ensured the safety and welfare of all program participants at all times both within the group home and out in the community.

10/07-01/08                Primetime Business Solutions                                Philadelphia, PA 
Office Manager/Receptionist 

· Maintains office services by organizing office operations and procedures; preparing payroll; controlling correspondence; designing filing systems; reviewing and approving supply requisitions; assigning and monitoring clerical functions.

· Provides historical reference by defining procedures for retention, protection, retrieval, transfer, and disposal of records.

· Maintains office efficiency by planning and implementing office systems, layouts, and equipment procurement.

· Designs and implements office policies by establishing standards and procedures; measuring results against standards; making necessary adjustments.

· Completes operational requirements by scheduling and assigning employees; following up on work results.

· Keeps management informed by reviewing and analyzing special reports; summarizing information; identifying trends.

· Maintains office staff by recruiting, selecting, orienting, and training employees.

· Maintains office staff job results by coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

· Achieves financial objectives by preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective actions.

· Contributes to team effort by accomplishing related results as needed.
EDUCATION: 
June 2020                    Grand Canyon University              Phoenix, Arizona
                                    Health and Social Sciences
 
                       
                                     
Trainings and Skills: 
        Crisis Intervention
        Fire Safety 
        CPR/First Aid/AED
        Medication Certified
