Mahja Foster
508 E. 91st Pl 	Chicago, IL 60619
Phone: 616-499-1569   E-Mail: fostermahja@gmail.com
July 31, 2018

To Whom It May Concern:

 Before graduating from Hope College with a degree in Political Science, I had the esteemed opportunity of studying in Philadelphia, Pennsylvania, where I worked as an associate in the Education and Youth Programs department of the Urban League of Philadelphia during the spring semester. I have strong computer skills and Microsoft Office skills. In addition, I have the ability to develop relationships with community stakeholders, as I've become familiar and comfortable with that during my time at the Urban League of Philadelphia. I'm also able to cultivate professional relationships and provide support in a professional, courteous manner. I'm proficient in verbal and written communication skills, and I possess the excellent administrative skills and familiarity with MS Office Suite that you are looking for. I'm a problem-solver, and I thrive under pressure and in a mentally/physically labor-intensive working environment. I am confident in my ability to work independently with limited supervision and in a team environment. I'm eager to travel locally and explore and learn the city of Philadelphia more.

My leadership skills have propelled me to the position of Senior Class Representative for Student Congress. Holding this position provided the opportunity to serve on the Academic Affairs Board and Committee for Diversity and Inclusion. It also afforded opportunities for me to be a voice for students on critical issues. I am extremely passionate about youth advocacy and development, and I’m driven to support them and their parents in creating a path toward success. This opportunity would be mutually beneficial, as I would bring strong analytical and critical processing skills; knowledge of Pennsylvania policies and procedures around children, youth, and family services; and excellent written and verbal communication skills.
[bookmark: _GoBack]
As an employee of this organization, I will be a support structure for individuals and families and work to maintain the safety and stability of the community. I will also gain greater knowledge and resources in the city of Philadelphia. My positive attitude, exemplary work ethic, creative perspective and pride that I’ll show in my work will prove to be a good asset to the work environment. I am eager to learn something new and motivated for a challenge. I am available for an interview at your convenience. I can be reached by telephone at the number above in the afternoons, and will respond to emails within 24 hours. I look forward to hearing back from you soon.

Kind Regards,
Mahja Foster

Mahja Foster
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