Malikah Givens
813 Wynnewood Rd. Apt. 3 Philadelphia, PA 19151
(267) 243-4376
mrsgivens729@yahoo.com


OBJECTIVE: Seeking a full time or part time position that will utilize my outstanding skills and years of experience

EDUCATION:  Benjamin Franklin High School 
		Diploma, Business					Sept. 1990-June 1994

[bookmark: _GoBack]SKILLS: Expert in customer service, Medication Administration, certified in CPR First Aid, Medical chart filling and Kitchen Assistant

EXPERIENCE: 
Home Health Companion						May 2017- Present
Acts Reitirement- Life Communities
· Provide light housekeeping 
· Provide laundry and linen services
· Provide grooming and dressing guidance
· Provide assistance and planning of clients recreational activities and events.

Youth Worker								July 2014- Jan. 2018
Philadelphia Anti-Drug, Anti-Violence Network
· Conducted required monthly contacts with all assigned Youth Partners, and accurately documented
· Met with Probation Officer, weekly, to discuss progress of assigned Youth
· Supervised a minimum active caseload of 25 selected youth or young adults
· Maintained and completed appropriate reports for assigned youth

Resident Aid/ Kitchen Assistant					Jan. 2012- July 2014
Gaudenzia DRC
· Maintained accountability of all security check points and exits
· Supervised resident census, counts and movement in and out of the facility
· Maintained an accurate population count by reviewing all documentation on units/floors
· Coordination of all reception and discharge activities
· Responsible for crisis intervention and incident reporting

Medical Records Clerk						May 2008-Feb. 2011	
Prison Health Services
· Created new medical records and retrieved existing medical records by gathering appropriated record folders and contents
· Inputted and recording locations to computer
· Delivered records


** recommendations are available upon request
		

