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EXPERIENCE 
Instructor, Green Valley Academy 
March 2016 to June 2017

· Developed and implemented daily and unit lesson plans for 9th thru 12th grade, administered tests and evaluations, and analyzed student performance.
· Conducted group/individual reading, math, and science activities.
· Fostered a classroom environment conducive to learning and promoting excellent student/teacher interaction.
· Participated in faculty and parent conferences.

Site Manager, One Day at a Time (O.D.A.A.T) 
January 2015- December 2016 
               
· Basic skills in crisis interventions, suicidal assessment, conflict resolution and interpersonal communication. Produce well-written documentation including monthly reports for service of fees. 
· Employee Scheduling and Timesheets. Work independently in high stress environment. Assist and Direct with daily living skills and coordinating care Provide nutritional advice and assist with preparation 
· Administer medication and provide direct supervision Monitor and document daily activities to enhance care and life skills Facilitate as a Case Manager. 

House of Representatives, Legislative Assistant 
February 2010- August 2014

· Assist the State Representative with the drafting and editing of legislation 
· Provide constituents with home and health materials and documentation as needed 
· Supply high-quality customer service for calls coming into the office 

Pennsylvania Senate, Crime Prevention and Outreach Liaison 
May 2009-November 2009 
· Gathered data and reported monthly crime statistics for the 8th Senatorial District 
· Kept records of all crime related issues for the 8th Senatorial District Created a strategic crime prevention plan for the 8th Senatorial District 
· Attended monthly Police Captains meetings and shared findings with the office 

Philadelphia Anti-Drug and Anti Violence Network, Intervention Specialist 
March 2008-December 2009 
· Serviced all South, South West and West Philadelphia public and charter schools 
· Investigated and mediated violent student issues 
· Researched homicides in the 8th Senatorial District from age zero to twenty-four 
· Assisted students with finding alternative after school activities 

Wissahickon Charter School, Staff Support 
December 2007-March 2008 
· Assigned lead teacher in conducting increased learning experiences for students 
· Facilitate student’s arrival and departure times 
· Assisted in maintaining the discipline of students
·  Prepared instructional materials and classroom displays 

Connection Training Service, Case Manager 
December 2006-November 2007 
· Provided alternative activities to help adjudicated adolescents and adults remain arrest free 
· Engaged clients in conflict resolution and violence prevention workshops 
· Developed a change of action plan for clients to actively engage them in their future 
· Complete daily case and conduct logs for adult and adolescent clients 

Frankford Beacon Center, Director of Alternative to Discipline Program 
April 2006-December 2006 

John’s Delicatessen, Grocery Store Owner 
December 1994-April 2000 

 


