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(267) 761-6164 (home) * (215) 303-0342 (mobile)
1008 Knorr Street, Apt. 1A, Philadelphia, PA 19111
gailrussell326@yahoo.com






May 11, 2018

RE:  {INSERT TITLE OF POSIITON HERE}
Dear Hiring Manager:
I would like to express my interest in the current open position with your prestigious organization.  Throughout my job search and experience I have come to respect the professionalism that characterizes a word-class healthcare and wellness organization like your exemplary Company.  I am confident that your Company’s values and objectives would highly complement my own strengths and enthusiasm for the healthcare profession and industry.  
My qualifications will add value to the current available position and your organization.  The following is a summary of my qualifications:  
· Certified by the State of Pennsylvania and I possess certifications in the following areas: First-Aid, CPR, and Behavioral Health
· Over 10 years’ experience in providing home health aide, direct care professional and residential support services. 
· Over 10 years of performing office administrative functions to include document management, phone support, filing and superior multitasking skills.
· Over 10 years of excellent Customer and Patient Services’ experience.
· [bookmark: _GoBack]Cultivated compassionate, strong and sustainable relationships with team, managers and clients/patients.
· Excellent team player with over 10 years of culturally diverse experience in areas that includes:  Health Promotion and Maintenance, Nursing Skills, Health Care Administration, Patient Services, Dependability, and Emotional Control.

I would appreciate the opportunity to meet with you to discuss the value I could bring to your Team.  I look forward to your call.  Please feel free to contact me via telephone at 267-761-6164 or via email at gailrussell326@yahoo.com. 

Sincerely,
Sonya Russell 
Candidate 
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