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To Whom It May Concern:
In reference to the position with your company, attached is my resume describing
my capabilities and how good of an asset I potentially could be for the company. I am
able to work in a fast pace environment. I have the ability to prioritize responsible and
handle confidential matters. I possess outstanding organizational and communication
skills. I am a team player with a strong sense of initiative. With my skills and dedication
to my work, I am confident that I would be an asset to your company. I would like the
opportunity to meet with you to discuss this matter further. Thank you for your time and
consideration. I look forward to hearing from you.
Sincerely,
Tarahya C. Woodard
