
Darlene Wesley
209 w Champlost Ave ▪ Philadelphia, Pa. 19120
(215) 626-5226 ▪ dnishwes60@gmail.com
 
SUMMARY
An adaptable self motivated individual with experience of implementing personal support plans. Ability to manage a challenging role, while staying focused on giving high standard of care to serve individuals who have special needs with a strong commitment toward respect, and passion to help them see their full potential. Constantly maintaining and demonstrating a positive attitude towards clients, their families, staff, visitors and others. Analyze key areas of growth to ensure well-rounded approach to goal performance
 QUALIFICATIONS
Free Library of Philadelphia-Lovett Library-federal work-study 01/2015 – 03/2015
Data Entry Clerk
Assist librarians acquire, prepare and organize materials such as sort and re-shelve returned books, periodicals, and other materials. Checks in deliveries of interlibrary loan materials, typing and filing: processes, withdraws, repairs, or reconditions library material and reads shelves.


 School District Of Philadelphia
 Special Education Classroom Assistant 3/2006 – 2/2014

Work closely with teachers to prepare lesson plans that best fit the needs of the students/prepare demonstrations or visual aids for specific lessons. Assist students with tasks like using the bathroom, escorting students from one classroom to another. In addition, provide instructional assistance to special education students. Tailor lessons to an individual student’s needs or assist a small group of students with especially challenging assignment. Monitor and record a student’s progress or behavior in an effort to better meet a student’s needs.

NHS Human Services 
Day Support Specialist/ Direct Care Worker 1/2011 - 3/2011
   • Manage day to day activities to support habilitation needs; Increase level of independence by providing daily undertakings that promote self-growth
 
Step By Step Inc
Residential Program Worker -11/2006 -6/2008
• Prepared meals, light housekeeping; Administer routine medications; Document accurate information regarding progression or regression in client's behavior
 EDUCATION
City College/MCC
Health Information Technology Diploma/honors, GPA 3.9 3/2015


VOLUNTEER
Belmont Charter School Wellness Center 04/2015 -06/2015
Data Entry Clerk
Performed various duties under the supervision of a nurse practitioner/Assist and prepared student for health screening such as measuring height, weight, administer vision and hearing assessment. Provided minor first aid to injured or ill students, such as ice packs, cleans and applies ointment to minor wounds/scrapes or bruises. Follow proper procedures for dismissal of injured or sick child to guardian or parent.  Maintain and record files on standardized system of health records

Computer and Other Related Skills
▪ Proficient in MS Office, including Power Point, Excel, Internet Proficient
General Office Skills: Medical Terminology, Customer Service, Data Entry, Prepare & Handle Confidential Information and maintain records.
 
References Available upon request
