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Kathleen Reim
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267.701.2333    kreim13@gmail.com  


EDUCATION & TEACHING CERTIFICATIONS
 
Master of Education in Elementary Education, PreK-4
Holy Family University, 2017

Bachelor of Arts in Marketing Management
Holy Family University, 2011

Pennsylvania Teaching Certification
Instructional I, PreK-4, May 2018

Youth Mental Health First Aid Certified
National Council for Behavioral Health, 2017         
		
PROFESSIONAL EXPERIENCE

Central Bucks School District	March 2018 – Present
Substitute Teacher – Elementary School
· Floating substitute throughout the district. 
· Continual success with lesson plans directed by each lead teacher. 
· Always finding ways to create an environment conducive to learning. 
· Establishing good rapport with children and other teachers in little time. 
· Competencies include student and classroom discipline, classroom management, and student development. 

Kelly Educational Staffing Services	February 2018 – Present
Substitute Teacher – Elementary School
· Daily substitute throughout the Philadelphia School district. 
· Continual success with creating and executing lesson plans. 
· Always finding ways to create an environment conducive to learning. 
· Establishing good rapport with children and other teachers in little time. 
· [bookmark: _GoBack]Competencies include student and classroom discipline, classroom management, and student development. 

Cornwells Elementary School	August 2017 – December 2017
Student Teacher - Kindergarten
· Successfully taught a diverse group of 25 students. 
· Skilled in evaluating needs and developing student-focused teaching strategies, teaching aides, materials, and lesson plans. 
· Controlled a large group of young children and created an environment conducive to learning; established good rapport with children. 
· Competencies include student and classroom discipline, classroom management, and student development. 
· Well-organized and detailed oriented in the classroom. 
· Created a classroom environment that is stimulating, encouraging, and adaptive to students’ needs.
· Successfully administered assessments in ELA and Math.
· Established professional relationships with cooperating teacher and faculty.

New Foundations Charter Elementary School	May 2017 – June 2017
Practicum Student – First Grade
· Two weeks of full-time instruction and assistance with a large group of diverse children. 
· Implemented a site word game during lessons in ELA by using classroom creativity.
· Successfully administered assessments in ELA and Math.
· Established professional relationships with cooperating teacher and faculty.

Deloitte Touche Tohmatsu Limited	July 2014 – August 2017
CoRe Knowledge Services Coordinator - AA
· Handling of incoming multiple requests daily by the Chief Knowledge Officer and her leadership team, assisting them with calendar upkeep, meeting presentations, travel arrangements, and budget expenses. 
· Coordination of all virtual and in-person meetings that can range up to 175 attendees, including our GKS leadership team, PPDs within both global and US firms, and DTTL Member firms. Preparing all logistics, such as video conference services, catering, meeting materials, outside office activities or special events for the team. 
· Editing, proofreading, and creating documents and powerpoints to help the team better serve their clients in each business unit. 
· Working with the Chief of Staff on any team expenses to keep within budget during each fiscal year. 

Deloitte LLP	November 2011 – July 2014
One Team Business Service Specialist - AA
· Support for the US Firm, including Audit, Tax, Financial Advisory, and Business Services. Main support for senior managers in CAM C&IP marketing, Life Sciences marketing and Philadelphia East Marketplace marketing. 
· Assisting with large marketing events, such as HIMSS, Sapphire, Director’s Series, Fast500, Executive Roundtables, and Alumni events for Deloitte. Tasks include sending out invites, registration for about 200 people, creating brochures within brand compliance, on-site greeting, give-aways, and developing ideas for digital displays in Deloitte booths. 
· Creation of writing collateral such as brochures and distribution of all thought ware. 
· Managed client listings and invites, calling CEOs and CFOs in the Philadelphia area for RSVPs on certain marketing events. 
· Support for talent recruiting. Helping campus recruiters with meeting materials before travel. 

Deloitte LLP	March 2007 – November 2011
Field Operations Specialist/Meeting Coordinator 
· Firm liaison of back office functions such as workspace and office reservations for staff.
· Gave tours of the office to new hires and showed them how to work our reservation system for workspaces and conference rooms. 
· Monitored incoming requests from a central mailbox and delegated work amongst five team members.
· Worked with the Senior Meeting Coordinator on all in-house meetings and events. Handled the ordering of all incoming catering requests, while assisting with the delivery and clean-up. Point of contact for any technical assistance needed during meetings. 
· One of seven people to be chosen nationally to pilot the new video conference scheduling system. 

