Rachel M. Greene
Rachelgreene1818@gmail.com
717-421-4873

Education		

California University of PA M. Ed. in Early Childhood Education GPA: 3.98

Bloomsburg University Bachelor of Science in Education: Overall GPA: 3.89 
Major: Elementary Education Concentration: Mathematics Major GPA: 3.96	

Have obtained Pennsylvania Teaching Certificates: Elementary K-6 and Early Childhood N-3 

			
Skills 
·  Proficient with technology computers, Word, Excel, PowerPoint, & Internet.
· Excellent at creating lessons that are hands on and interactive.
· Strong class management skills and dealing with difficult behaviors and learning disabilities. 
· Effective in creating strong relationships with parents encouraging parent involvement. 
· Interested in receiving ongoing professional development to maintain and learn new teaching methods.
· Experience working with students from underprivileged environments.

Work 			

St. Stephen’s Episcopal School-Harrisburg, PA
	Kindergarten/First Grade looping Teacher (August 2015-December 2017)
· Developed lessons that met the appropriate curriculum and account for the diverse levels and learning styles with in the classroom.
· Submitted weekly lesson plans to the Head of School and maintained a detailed curriculum checklist. 
· Effectively used classroom management skills which reflected respect for the students and helped to create a positive learning community. 
· Created an environment for Parent involvement that included monthly newsletter, family centered activities during school hours, family projects, frequent parent volunteers and parent teacher conferences. 
· Organized and implemented frequent educational guests and field trips. 
· Collaborated with other Looping Kindergarten/First Grade teacher, Student Support Director, Remediation Specialist, and Guidance Counselor. 
· Co-taught Social and Emotional lessons with School Guidance Counselor
· Created activities for daily Guided reading groups and literacy and math workstations
· Integrated Technology in the classroom through the use of Smart board and I-pad technology
· Conducted yearly assessments including DIBELS. 
· Served as Yearbook and Journalism Club Advisor
· Selected to serve on the PBIS (Positive Behavioral Interventions and Support) committee to help implement this program school wide. 




Capital Area Head Start-Harrisburg, PA
	Lead Teacher (August 2010-February 2013)
· Created a safe learning environment for all students with various abilities and needs.
· Conducted Authentic Assessments that included daily written observations, Work Sampling Reports, and portfolio collection. 
· Created an environment for Parent involvement that included monthly newsletter, family centered activities during school hours and parent volunteer program.
· Served as a mentor to assistant teacher, teachers at other locations, and parent volunteers.
· Responsible for helping parents set and achieve personal and family goals through assessing family needs and providing resources to fulfill goals supporting children and family toward success in school and life. 
· Aided in identifying and referring children with suspected developmental delays for additional screenings and services 
· Helped in creating and implementing goals set in Individualized Educational Plans.
· Conducted four home visits and two parent teacher conferences to obtain parent input and report child progress. 
· Created developmentally appropriate lesson plans based on goals set in collaboration with parents that included key learning areas weekly of Literacy, Mathematics, Social Studies, Science, Health, Wellness and Physical Development, Personal and Social Development and the Arts. 
· Worked closely with instructional coach and was referred by coach to move on to an instructional coaching position. 

Ecumenical Community-Harrisburg, PA
	Human Resource Office Manager (January 2007-July 2008)
· Responsible for maintaining bi-weekly schedules for each co-worker in computer system in order to generate accurate payroll schedules.
· Responsible for processing bi-weekly facility payroll according to established deadlines and company policies. 
· Provided a resource center and act as the central point of coordination between residents and their families and the balance of staff.
· Handled all residents inquiries, complaints, and questions
· Responsible for processing all paperwork for employee training, Family Medical Leave, Workmen’s Compensation, and medical and life insurance benefits.







Camp Curtin YMCA-Harrisburg, PA
Child Care Director (May 2005-January 2007)
· Responsible for the overall management of the childcare department of two sites. 
· Administering finances, personnel, maintenance, meal planning, and transportation.
· In charge of hiring and determining staff to specific child care departments. 
· Served as the liaison to schools, Department of Public Welfare and Child Care Network offices. 
· In charge of all school-age students in program
· Created daily lesson plans and activities that would enhance students spiritually, emotionally, and mentally. 
· Responsible for carrying out daily routines: serving meals, prayer and devotion, swim time, field trips, computer time, structured play, and educational activities.

Bloomsburg University Campus Child Care Center
Assistant Group Supervisor (April 2003-January 2005)
· In charge of various age levels ranging from infants to school-age.
· Responsible for carrying our daily routines: nap, bathroom, and eating time, educational and fun activities.
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