MIRKA ROBLES
2014 Wilder St.| Philadelphia, PA 19146 | (936) 828-8064 | mirka885@utexas.edu
https://www.linkedin.com/in/mirka-robles


30 September 2018
Dear Hiring Manager,
Upon learning of your need for a new After School Group Leader, I eagerly decided to submit my resume for your review. Because of my background working with at-risk students, comprehensive experience coordinating office operations, performing detailed administrative support functions, and developing and implementing programs, I am confident that I would be a strong asset to your team.
My background includes working directly with youths, specifically fourth grade students at McClure Elementary, through the AmeriCorps program, City Year. My skill set gained throughout this experience has afforded me the opportunity to acquire valuable knowledge of social service programs, child and family support, and day-to-day operational coordination. My communication strengths, as well as my ability to connect with youths and establish trusting relationships, position me to thrive in this challenging role. With my insightful ability to stimulate effective organizational procedures, I excel at managing projects, providing exceptional service while partnering with all levels of management to support corporate objectives, attracting new participants to programs, promoting activities, and providing leadership.
Highlights of my experience include…
· Understanding what it means to work in a North Philadelphia school by designing and implementing specialized interventions for 14 fourth grade students.
· Lead weekly yoga classes using movement, music, games, and props to promote mind-body awareness through meditation and effective stress reduction techniques
· Promoting community and parental involvement through special projects and events.
· Documenting and reporting on program results and data collected.
· Coordinating various administrative tasks pertaining to areas such as fundraising, records management, logistical coordination, marketing, and correspondence.
· Gaining a reputation among peers and youth for outstanding interpersonal skills and overall enthusiasm.
· Demonstrating outstanding leadership and organization skills as well as the ability to motivate and lead goal-focused teams.
· [bookmark: _GoBack]Certified as a Mandated Reporter, Infant/Child/Adult CPR and First Aid
· Being a first generation Latinx student with a Bachelor degree
My interest in youth issues, communication and interpersonal skills, problem-solving orientation and resourcefulness have been finely honed, and I am confident my additional strengths will readily translate to your environment. The chance to offer more insight into my qualifications would be most welcome. 
Thank you for your consideration and for taking the time to review my application. I welcome the opportunity to learn more about the After School Group Leader position and CORA. I have brought my considerable skills to my previous roles and I hope to bring them to CORA as well.
Sincerely, 
Mirka Robles

M Rosues

e e o e, o b S
i P e T

g e g ety e, e e s
e e o e 7 e oy e e s

g et o i oy e
et e gt
o o e

foeiosti saperrelisetlner g
e, g oo g b

Dxmoriaig oo st e 5. ek 3 e sl o
e e AR PRt 1




