OUMAR DIAKITE 
1900 W Diamond St
Philadelphia, PA, 19121
Dear Coordinator,
[bookmark: _GoBack]I write to express interest in the Department Assistant. I am excited about the possibility to combine my educational training and the skills I have gained in public services to implement and enforce rules and regulations within your department. 
My experiences at the University of Minnesota and Saint Cloud State University allowed me to develop several professional skills. Over the past two years, I work as a Graduate Assistant, where I was active in several administrative duties such as data collection, analysis and management, coordinated conferences and meetings, and managing the various marketing platforms of the Master of Public Administration program. During the fall semester of 2013, I worked as a Project Leader for Clean Water For Everyone, a non-profit organization, to build a waterpower source for a rural school in Mali. This improved my communication and problem solving skills, as I was required to organize fundraising and determine appropriate resources for developing solutions. I also coordinated events held for third party donors and stakeholders. My experience with these responsibilities helped me organize time and information in a fast paced and deadline-driven work environment.
With an outstanding work ethic, ability to work well both in team-oriented/self-directed environment, excellent time management, and Microsoft Office Suite skills, I am positioned to exceed your expectations for this role. Please feel free to1 contact me at oumardiak99@gmail.com or 218-275-3273. I welcome the opportunity to talk more about my interest in the position and how I can be an asset. Thank you for taking the time to consider my application for the position.
 
Sincerely,
Oumar Diakite
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