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October 6, 2018
To whom it may concern	
[bookmark: _GoBack]I am writing to apply for Adolescent Substance Abuse Case Manager position posted for CORA. I’m very excited about the position, given my strong interest in assisting adolescents in the Philadelphia community. I have two years of experience with social work thus far, and hope to further my knowledge to advocate for youth and families in need of guidance and support. My long-term goal is to one day create a safe haven for youth and juveniles. I want to impact their lives strategically, help them develop skills, create goals and provide them with the necessary tools to become successful. No matter their hardships and current circumstances, there is always a way to provide structure and prevention.  As, for myself, I am a very dedicated, self-motivated individual who is bilingual in Spanish, I can efficiently translate conversations, speak, read and write. Also, I am a Muhlenberg College graduate, and have obtained a Bachelor’s Degree in Psychology.
In my current position as a Prevention Specialist I teach students about bullying, necessary life skills, information on effects of tobacco, alcohol, marijuana and other drugs. Through my guidance, they learn to solve interpersonal conflicts, and instill the desire to take care of themselves and their bodies in a positive healthy way.  While being a prevention specialist, I have gained experience creating a positive learning environment in classrooms. Additionally, I’ve learned to strategically adjust my teaching style for different classroom environments and diverse groups in public, private and Catholic schools in Philadelphia. Furthermore, I have gained extensive comprehension on student’s individual personalities and attitudes.  These skills help me better understand the reasoning behind certain approaches and behaviors, it especially provides better insight on their personal experiences and family history. This creates a clearer perception of their social backgrounds and current influences in their communities. Previously, my experience as a Case Manager for Valley Youth House also provided me with an exceptional amount of knowledge in understanding family members in a group and an individual setting. My duty as their Case Manager was to provide proper resources for programs in their local area, assistance with mental health, LGBTQ group meetings and concerns, finances, communications with the school, court system and law enforcement.
 	 Regarding my Military experience, I have a total of seven years in the Military for the Army Reserves. This has provided me with excellent skills in administration. I have performed personnel documentation, created forms, spreadsheets, cases, over 300 memorandums and was a support for 321 employees. I have also, obtained training in police enforcement, tactical moments and stabilizing situations.  While in the Military I have accomplished over 360 hours of community service while being the President of the Guantanamo Bay Community Service Committee. I coordinated community service events for over 1000 Soldiers. Overall, my work ethics and previous job opportunities experience have created a valuable learning environment for me. I have mastered valuable team building and leadership skills. I have effectively worked with diverse groups, created an equal opportunity environment and learned how to build trust with individuals. Lastly, I am an individual with strong interpersonal skills who is eager to expand her knowledge. I believe this position would be a great opportunity to further enhance my career.

Thank you for your consideration. I very much look forward to the opportunity to speak with you in person about my interest in this position.                                                                                                                            
                                             Sincerely,
                                                                                                                             Zoraida. I, Cordero
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