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CORA  Inc.
8540 Verdees
[bookmark: _GoBack]Philadelphia, PA 



Dear Sir/Madam,

Please accept this cover letter, resume and other materials as my interest in your opening for IPS Counselor. As you review my resume, (my master’s degree was in Counselor Education/Counseling Psychology. You will find that I have a number of years (25) of experience in general mental health counseling with more than 10 years in management and clinical directorship.  

In the past, I have been a RTF manager for more than 8 years. Currently I am the Site Executive Clinical Manager at New Vitae wellness and recovery. In this position, I am responsible for all residents’ daily activities of getting to, court, Doctors appointments and all other wellness appointments as directed by CBH, DBH and BJHR. I was responsible for managing all therapists and making sure that progress notes for audits were in order. Meaning that group and individual session took place per milieu is on schedule. Also made sure all mental health workers are accounted for during their shifts.  Finally, I am responsible for the supervision of therapist, MHW but also of care coordinators that help those to step down to a lower level of care when needed per resident.

 My background as being an educator as well has aided me in positions such as this because knowing when and what training is needed is very important to any residential facility. My ability to bring a group of people together to complete a common goal is probably my best asset. I would like to put this together for RHD and push forward.

I look forward to discussing the opening and what I can do to help you fill this void.




Respectfully,


Donald Mitchell, MA
    
