


Crystal Alexander
6828 Trimbach Way | Charlotte, NC 28269 | (C) 704-572-7224  crystalalexander72@gmail.com


RE: Executive Administrative Assistant

I am inquiring about any current administrative opening, for which I have over 15 years of administrative experience.  

[bookmark: _GoBack]I am a conscientious person who works hard and pays attention to detail. I am flexible, quick to pick up new skills and eager to learn from others. I also have tons of ideas and enthusiasm. I am an independent thinker and have an impressive work ethic. I believe I could fit easily into your team.

I would like to sit down and discuss how my qualifications match your company needs over an interview at your earliest convenience.


Sincerely,

Crystal Alexander

