
Amy Dogas

 
Amyeliz414@gmail.com
October 1, 2018
Cora Services Inc
Philadelphia, PA 19111
RE: Department Assistant
Dear Hiring Manager,
I read with interest your posting for Department Assistant on the Indeed.com.  I believe I possess the necessary skills and experience you are seeking and would make a valuable addition to your company. 
As my resume indicates, I possess more than 15 years of progressive experience in the HR Administration field.  My professional history includes positions such as Human Resources Generalist at Edens Corporation as well as Administrative Assistant at Edens Corporation.
Most recently, my responsibilities as HR Manager at Edens Transit, LLC  match the qualifications you are seeking.  As the HR Manager, my responsibilities included processing reports and database management.  I assisted in the successful completion of building and maintaining good employee relations.  My supervisor also relied on my ability to organize and excellent communication skills. 
I have attached my resume for your review and I look forward to speaking with you further regarding your available position. 

Sincerely, 
Amy Dogas

